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NISAAB COMPUTER CLASS

WORD
1. Making a Table

2. Adding pictures

3. Adding page Numbers

Page
Number

4. Convert word to pdf

File Format: | PDF

5. How to copy paste

Ctrl + C

Ctrl + '}

<>




6. How to take a screenshot

7. How to download Urdu keyboard

HOW TO DOWNLOAD

URDU KEYBOARD

Urdu Phonetic Unicode Keyboard Layout  (With SHIFT)  (fors

O Camy | oo |y 2O | P o | R | (| O | s | ¢
) Potll | Pl | oo | | )| 4| P | o, | ol | e | | B
t f e 7 3

\\\\\
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wan 150 | |48




POWERPOINT

1. Choosing a design

Home Insert Draw Design Transitions Animations Slide Show Review

View

Record

2. Adding pictures/tables

Insert Draw

Table Pictures

3. Making charts
b @

alns

I Column

# Line

@ ric
! Hierarchy

Statistical

:* XY (Scatter)
1, Waterfall

i Combo

® Maps

VVVVVVVVVE

B Manage Templates...

4. Adding audio/video

iv

Video Audio




Gmail

1. Add Attachement

U

2. Organise your Emails with Labels

+  Nieuw label maken

3. Changing password

On

Wachtwoor
dmanager

Google Drive

1. How to add a document
2. How to search for a document

Excel

Creating a spreadsheet

Computations: subtracting, multiplying, adding
Formatting column text and titles

Adding or deleting columns, rows

Creating charts and graphs

e wn e
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FIRST AID

EMERGENCY MANUAL

FIRST AID

LAJNA IMAILLAH BELGIUM

INSTANT  §
COLD PACK
T A

CPR

11



WOUND CARE

WOUNDS FIRST AID

uuuuu vor with 3 bancage Change it every day

WHEN TO VISIT A DOCTOR

@0@)@@

it continues tobleed  Shows signy of infection  Mas dint in the wound Seerns Wrge of deep

pixtastock.com - 70548237

CHOKING

FIRST AID FOR CHOKING

GIVES m
BACK BLOWS %

~

Aaoommm. THRUSTS

2R3 &

P
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RECOGNIZING HEART ATTACK/STROKE

Common Heart Attack

Warning Signs

—

FACE ARM SPEECH TIME
DROOPING WEAKNESS DIFFICULTIES TO CALL

BUG BITES AND STINGS
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ALLERGIC REACTION
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